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To : Estates Management Office
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1. Nature of Work
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MAINTENANCE REQUISITION
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Date :
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Electrical Air - Conditioning Plumbing Drainage
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Smithery Painting Carpentry Masonry
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Building Glazing
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2. Brief description of the work desired
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3. Location
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4. Person to be Contacted : Tel.No.:
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5. Desirable Time for Work:
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6. Applicant / Dept. :
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(Signature)
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In the case of repairs or maintenance of standard provision items to staff quarters, the request must be initiated by the assigned occupant or his spouse.

kTR Ry TP B - PR (R T £ 4 alﬁ‘ (P FEF ) (EMO) 23 * » 1 “RA 3BLIFXp A N1 IFH > i
Eg o F it £ 7 i Tepddt ) mPRz#«“‘é LB*‘ Tk R i 4R AP B PR AR o

For general services (except urgent repairs) which delivery is requested on a specified date, users are advised to place relevant orders with EMO at
least 3 working days in advance so as to facilitate work arrangements. EMO may not accommodate ad hoc service requests when manpower

deployment is not viable.
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Approved / Disapproved Date :
(Signature of authorizing agent % %)
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1. Authorized scope of Work (if approved) or Reason (if disapproved)
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2. Materials Needed :
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3.  Estimated Cost Labour $ Material $
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